
CITY OF WESTMINSTER 

 
JOB TITLE 
Facility Maintenance Supervisor 
 
Department 
Recreation 
 
It is the responsibility of each employee to comply with established policies, procedures and 
safe work practices.  Each employee must follow safety training and instructions provided by 
their supervisor.  Each employee must also properly wear and maintain all personal protective 
equipment required for their job.  Finally, each employee must immediately report any unsafe 
work practices or unsafe conditions as well as any on-the-job injuries or illnesses. 
 
Every manager/supervisor is responsible for enforcing all safety rules and regulations.  In 
addition, they are responsible for ensuring that a safe work environment is maintained, safe 
work practices are followed and employees are properly trained. 
 
SUPERVISION RECEIVED 
 
Works under the general supervision of the Recreation Director 
 
SUPERVISION EXERCISED 
 
None generally, may supervise part-time recreation staff, special interest instructors, seasonal 
employees, and volunteers. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
 
Mows and maintains park and open space areas such as baseball and soccer fields; mows 
weeds. 
 
Drags ball fields; lines fields for games. 
 
Inspects, washes, and performs routine maintenance of park drinking fountains and restrooms. 
 
Sweeps, washes, paints, and repairs or replaces park tables and slabs. 
 
Performs routine maintenance on lawn and power equipment. 
 
Plants lawns, trees, shrubs, and flowers. 
 
Carries out the seeding, fertilizing, top dressing, soil conditioning, watering, and the pest and 
weed control of the City’s parks and open spaces. 
 
Maintains and adjusts specialized turf care equipment and tools, including electric motors, 
pumps, sprinklers, tractors, mowers, and irrigation systems. 
 



Operates tractors, mowers, jack hammers, welders, trucks, steam cleaners, buffers, washers, 
and other listed equipment as needed. 
 
Maintains current skills and knowledge in the proper and safe techniques of building and 
grounds maintenance functions. 
 
Performs custodial work such as required and assigned, including; change light bulbs and 
fluorescent tubes; sweep floors; vacuum carpets; mop shampoo and steam clean carpets; buff 
non-carpeted areas; dump garbage and reline cans with liners; clean and sanitize restrooms 
and replenish supplies; sweep; empty ash cans; clean spills; clean drinking fountains, mirrors, 
tables, walls, fixtures, blinds, light fixtures, etc.; dust furniture; wash windows, walls, metal and 
woodwork; clean rain gutters; sweep roofs. 
 
Collects and disposes of solid waste from buildings and grounds; picks up litter from premises. 
 
Opens and closes, locks and unlocks facilities as needed. 
 
Monitors spectators and participants at sporting events to ensure orderly conduct. 
 
Performs routine clerical and administrative work in answering phones, receiving the public, 
providing customer assistance, and cashiering. 
 
Receives the public and answers questions; responds to inquires from employees, citizens and 
other and refers, when necessary, to appropriate persons. 
 
Other duties as assigned. 
 
 


